Instructions for Planning, Environment and Public Comment (PEPC) Training Online

There are five trainings available online for the PEPC System.  New users should start with the Introduction to PEPC course, and subsequently take any additional courses as necessary or as suggested by the NPS contact.  Each course takes approximately 1-2 hours to complete.  The five trainings are:

· Introduction to PEPC (for all users)

· Managing Projects with PEPC (for those that will be creating projects within PEPC, less applicable to non-NPS users)
· Performing Compliance with PEPC (focuses on PEPC Step 4-Natural/Cultural Compliance)
· Public Comment and PEPC (for those that will be conducting public comment analysis using Step 7 of PEPC, particularly useful to contractors)
· Administrative Features (less applicable to non-NPS users)
NPS and other DOI employees should access these courses through DOI Learn.  Once you are logged into DOI Learn, search the catalog for ‘PEPC’.

Non-NPS, including contractors and consultants can access the same courses by following these steps:

1. Go to http://pepc.eppley.org/
2. Enter the Validation code:  pepc1916nps

3. Click Submit

You will be taken to the Eppley Training Site.

1. Click the “Planning Environment and Public Comment Course of Study” link. 

1. Click the “Add to cart” button.  Note:  There is no fee to take any of the PEPC trainings. 

2. Click on the “Continue to checkout” button.
3. In the next window that appears, click on the “Register” button and fill out all the required fields.
4. After filling out the items, click on the submit button and a new window should appear with “Step 2 of 3 – Payment Information” at the top. 

5. Scroll down and click in the Terms and Conditions checkbox and then click on the “continue checkout” icon.

6. In the final Step 3 window, confirm your order.

7. Click on “My Courses” on the order confirmation page.

8. Login with the username and password you just created during registration on the top righthand part of the next screen.

9. Click on “Course 1: Introduction to PEPC” on the list of five PEPC training courses (or on another applicable course).
10. From the Introduction to PEPC Home Page, click on the image to enter the course.  Continue navigating your way through the course by using the “next” buttons at the bottom of the screen. (The course takes about an hour to complete.)
11. To access the test – Click on the “PEPC Home” link (top left) and click on the “Course Assessment” in the center of the page to take the test.
12. After you complete the course, you can obtain a certificate of completion. Click on the PEPC Home link (top left) to return to the Home page and under the Quick Links section is the “Certificate of Completion” link to print your completion certificate. 

The course text is available for download from Home page of the course for future reference.  

If you need to return to the course during another session,

1. Go to http://pepc.eppley.org/
2. Enter the Validation code:  pepc1916nps

3. Login to view your courses.
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